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STUDENT QUERY/COMPLAINT FORM
Date:__________________                  
Student Name: ______________________________________               Roll Number: _______________________________
Semester: ______________          Department: ____________________________  Mobile No: _______________________                 
Students’ Queries: (Tick Anyone)
	S.No
	Student’s Queries
	
	S.No
	Student’s Queries
	

	1.
	Admission Cancellation
	
	9.
	Result Issues (Incorrect/Previous marks)
	

	2.
	Semester Freeze
	
	10.
	Result Not Announced
	

	3.
	Change of Program
	
	11.
	Transcript /Mark sheet not issued
	

	4.
	Semester Fee challan not Issued
	
	12.
	Issuance of Unofficial Transcript
	

	5.
	Fee Installment /Fee Issues
	
	13.
	Hope certificate
	

	6.
	Scholarship Issues
	
	14.
	Transport issue
	

	7.
	Medical/Other Leave
	
	15.
	Any other issue
	

	8.
	Admission letter not Issued
	
	16.
	
	


Briefly mention your issue: (Attach Evidence)
Remarks (if any):________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
Student Signature
Remarks (if any):________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________

        Concerned Coordinator/HOD 
      											
FOR USE OF DIRECTORATE OF STUDENTS AFFAIRS
Forwarded for information and further necessary action, please.					
			
										       Director / In Charge Student Affairs
Director Academics		Controller of Examination	   Director Admissions       Treasurer / Director Finance Director Administration	Transport Officer	  	   Any Other Office ______________________________
FOR USE OF CONCERNED OFFICE
[bookmark: _GoBack]     Already Resolved 		 Not Resolved	        Pending 		Any Other Issue: __________________________
Remarks (if any)_______________________________________________________________________________________
_____________________________________________________________________________________________________
												Dealing Officer/Official

Director / In Charge Student Affairs
Remarks (if any)_______________________________________________________________________________________
_____________________________________________________________________________________________________

													Signature
 NOTE: DULY APPROVED OR NOT APPROVED FORM IS TO BE FORWARDED TO THE DIRECTORATE OF STUDENTS AFFAIRS
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